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The decision tree on the next page will help you to 
determine if the advice is a pension switch, opt-out, 
transfer or conversion. 

To clarify, definitions are: 

Pension transfer: This typically involves moving safeguarded benefits,  
such as DB pensions, GARs and GMP, to an alternative scheme that  
does not offer safeguarded benefits, such as a personal pension or SIPP. 

Pension conversion: This is a transaction that converts safeguarded 
benefits into flexible benefits in the pension scheme or pays an UFPLS  
in respect of any of the safeguarded benefits.

Pension opt-out: A transaction that involves opting out or declining  
to become a member of an occupational pension scheme, group  
personal pension scheme or group stakeholder pension scheme,  
to which the employer contributes, in favour of a personal pension  
or SIPP. 

Pension switch: A pension switch is where a transaction is not within 
the definition of pension transfer as there are no safeguarded benefits 
involved. It involves moving pension benefits from one scheme to  
another scheme of the same type, such as a personal pension  
to a SIPP.
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Does the pension have 
safeguarded benefits?

Pension SwitchAre the safeguarded 
benefits limited to just a 

guaranteed annuity rate 
(GAR)?

Limited permissions 
required

Is it a transfer of 
safeguarded benefits to 

flexible benefits?

Pension TransferDoes it involve 
converting safeguarded 

benefits to flexible 
benefits or UFPLS in the 

existing scheme?

Pension Conversion

	. Full Pension Transfer permissions required
	. Pension Transfer Specialist required to give or check the advice
	. APTA and TVC required

YES NO

YESNO

NO

NO

YES

YES

Is the advice to opt out / 
decline membership of 
a scheme the employer 

contributes to?

Will those contributions 
be redirected into an 
alternative pension 

scheme?

Pension Opt-out

YES

YES
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